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Page 2
Schedule “A”
To By-Law No. 1708

“Collection agency”

“Collection costs”

“Extension agreement”

c) the costs of preparing any survey required to
register a document under Part XI of the Municipal
Act; and,

d) a reasonable allowance for costs that may be
incurred subsequent to advertising under section
379 of the Municipal Act,

means an agency used to collect outstanding taxes on
behalf of the Municipality;

means all costs incurred by the Municipality to obtain
information for collection purposes and/or collect tax
arrears including, but not limited to, title search fees,
corporate search fees, registered or certified mail,
administrative charges, legal costs and Tax Sale costs;

means a contract between the Municipality and the
owner, spouse of the owner, a mortgagee or a tenant in
occupation to extend the period of time in which the
cancellation price is to be paid. The contract is entered
into after the registration of a Tax Arrears Certificate
and before the expiry of the one-year period following
the registration date;

“Late payment charges” means penalties and interest applied by the Municipality

“Garnishment”

“Municipality”

“Notice of vesting”

“Property class”

“Public sale”

“Real property taxes”

“Reassessment”

to unpaid property tax accounts, in accordance with
section 345 of the Municipal Act and applicable
Municipal By-Laws;

means a legal proceeding whereby money or property
due or belonging to a debtor but in the possession of
another is applied to the payment of the debt to the
plaintiff;

means the Township of Hornepayne; this term is
interchangeable with the term “Township”;

means a notice of vesting prepared under section 379
of the Municipal Act and includes the title conferred by
the registration of the notice of vesting;

means a class of real property prescribed under the
Assessment Act;

means a sale by public auction or public tender
conducted in accordance with Part XI of the Municipal
Act and the prescribed rules;

means the amount of taxes levied on real property
under the Municipal Act and the Education Act and any
amounts owed under the Drainage Act, the Tile
Drainage Act and the Shoreline Property Assistance
Act with respect to the real property and includes any
amounts deemed to be taxes by or under any Act and
any amounts given priority lien status by or under any
Act;

means the updating of assessments in a year in respect
of which a new valuation date, as specified under
subsection 19.2(1) of the Assessment Act;
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Page 4
Schedule “A”

To By-Law No. 1708

iii.

Instituting consistent guidelines to be followed with regard to
collection of property tax payments to the Municipality; and,

Establishing a written policy outlining the procedures to be followed
by Staff in the Administration Department.

e) The Township of Hornepayne shall ensure all activities conform to the

current legislation. Real property tax is levied on the assessment for
real property within the Township of Hornepayne in accordance with
Section 307(1) of the Municipal Act, 2001.

1.5.ISSUANCE OF PROPERTY TAX BILLS

1.5.1. The following guidelines apply to the issuance of property tax bills:

a)

b)

d)

e)

f)

1.6.MAILING

Taxes are deemed to be levied and become due in the taxation year to
which they apply, except where otherwise required by law.

Interim Tax Bills shall be issued in January, in any year as specified in
the annual By-Law adopted to establish the interim levy.

i. The amount billed shall be no more than fifty percent (560%) of the
previous year’s total taxes and may include up to fifty percent
(50%) of any Local Improvement, Business Improvement Area
charge or other special charge as required under provincial
legislation.

ii. Amounts deemed to be taxes, or items with priority lien status shall
be included on the interim bill at one hundred percent (100%).
These items may include, but are not limited to, outstanding water
and wastewater fees.

Final Tax Bills.shall be issued in July as specified in the annual By-Law
passed to establish the final tax rates.

Taxes due may be paid in four installments without interest or penalties
as follows:

50% of interim bill on the last business day in February;

50% of interim bill on the last business day in April;

50% of final bill on the last business day in August; and,

50% of final bill on the last business day in October.

The amount billed shall be calculated based on the assessment value
on the returned assessment roll and the final levy as approved by
Council through the Annual budget and the associated By-Law
adopted in accordance with Section 312(2) of the Municipal Act, 2001.

Tax bills shall contain all required information as indicated in Section
343(2) of the Municipal Act, 2001 and any other information deemed
necessary by the Treasurer.

1.6.1. The Municipal Act, 2001 Section 343(6.1) allows for the Treasurer to send
tax bills to the taxpayer electronically in a manner specified by the
Municipality if the taxpayer has chosen to receive the tax bill in this
manner. Should the taxpayer wish to receive tax bills electronically, the
‘Email Consent Form”, attached herein as Appendix “A”, shall be
completed and delivered to the Treasurer.
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Page 6
Schedule “A”

To By-Law No. 1708

1.9.ACCEPTED PAYMENT METHODS

1.9.1.

1.9.2.

1.9.3.

1.94.

1.9.5.

1.9.6.

Payments are payable to the Corporation of the Township of Hornepayne,
68 Front Street, Hornepayne, Ontario, POM 1Z0.

The following payment methods are accepted for property taxes:

a) Cash, Cheque, Interact, Visa, MasterCard, Money Order, and/or Bank
Draft payments may be made in person (Monday to Friday between
12:00 p.m. and 4:00 p.m.) at the reception desk of the Municipal Office;

b) Telephone or internet banking with the following financial institutions:
i. CIBC; payee shown as “Hornepayne (Township of) Tax”;

i. Northern Credit Union Ltd.; payee shown as “Hornepayne
Township — Property Tax” ;and,

ii. Scotiabank; payee shown as “Township of Hornepayne
Taxes”.

When setting up telephone or internet banking, the full 19 digit account
number is required.(i.e. 5796 000 001 23400 0000).

c) Post-dated cheques may be delivered in person (Monday to Friday
between 12:00 p.m. and 4:00 p.m.), or mailed to the Municipal Office.
Cheques which are post-dated to the tax due date shall be accepted
and held by the Municipality until due date for processing. The date of
the payment must be no later than the installment date in order to
avoid interest and penalties;

d) In person at CIBC or Northern Credit Union Limited. The date of the
tellers stamp is considered to be the date of payment;

e) Mortgage company or financial institution payments on behalf of a
taxpayer; and,

f) Credit card payments, where and when accepted by the Municipality.

Payment tendered in US funds shall be accepted based on the exchange
rate established by the Municipality’s financial institute on the day of the
deposit. Should a credit appear on the tax account as a resulit of the
payment, it shall be applied to subsequent installments not yet due in the
current year or the following year.

Third party cheques shall not be accepted.

Change shall not be returned for cheques accepted in excess of the
amount due on the tax account. Should a credit appear on the tax
account as a result of the payment, it shall be applied to subsequent
installments not yet due in the current year. At the written request of the
taxpayer, a refund cheque may be requisitioned allowing sufficient time for
the taxpayer’s cheque to clear their financial institution.

If two (2) cheques are returned N.S.F. on a taxpayer’s account, personal
cheques from that taxpayer, for any financial transaction within the
Municipality, shall no longer be accepted unless they are certified.
Further, a $50.00 N.S.F. charge per returned cheque shall be applied to
the tax account.
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Page 8
Schedule “A”

To By-Law No. 1708

1.11.2.

1.11.3.

1.11.4.

1.11.5.

1.11.6.

4. Collection Agency or Garnishment of Wages - Collection
Agency or Garnishment of Wages may be used if the costs
associated are reasonable in relation to the assessed value of
the land and the outstanding property taxes. The account shall
be assigned to one of the collection agencies representing the
Township of Hornepayne. If the costs are not reasonable in
relation to the value of the land, and taxes owing, a collection
agency shall not be utilized. All costs incurred for collection to
obtain information and/or collect tax arrears are payable by the
property owner and are added to the tax account. These costs
may include, but are not limited to all title searches, all corporate
search fees, registered mail, administrative charges, and all site
visits.

5. Tax Registration / Tax sale — Tax Registration and Tax Sale
fall under Part Xl of the Municipal Act, 2001 and apply to
properties that are in arrears for the preceding two years. The
property owner or interested party has one year from the date of
registration in which to redeem the property for all taxes, interest
and penalty outstanding plus associated legal and/or
administrative costs. The Municipality may use a Tax
Registration firm to process all required statutory notices, or
they may use a local legal services firm. The use of Tax
Registration and Tax Sale is a last resort and shall be avoided
where possible through the establishment of an effective
repayment plan.

The Township of Hornepayne is not limited to these 5 remedies,
and may use any means necessary which are in accordance with
the Municipal Act, 2001.

For tax accounts two years in arrears, correspondence regarding
collection shall be sent, by Registered Mail, in January, or soon
thereafter, to the property owner(s) advising, at a minimum, the tax
arrears situation, indicating that the property legislatively qualifies
for the Tax Registration process, and requesting full payment or
satisfactory payment arrangements of the amounts subject to Tax
Registration. A registered mailing fee of $25.00 fee shall be applied
to the tax account.

If there is no response to the collection correspondence by March
31%, a final notice shall be sent, by Registered Mail, indicating that
no further partial payments shall be received on the account and
that the Municipality has initiated the Tax Registration proceedings
on the property. An additional registered mailing fee of $25.00 fee
shall be applied to the tax account.

Where a taxpayer has a balance in second year arrears and
breaches a payment plan, Treasurer shall immediately inform the
taxpayer that no further partial payment shall be received and
forward the file for Tax Registration.

Where a taxpayer has breached payment arrangements in the
preceding two years, the Municipality shall not enter into a payment
arrangement unless 50% of the taxes outstanding are paid as a
good faith payment.

The Treasurer has the authority to exercise discretion in the
application of this policy where unusual circumstances are
apparent. The guiding principles for this discretion shall be ensuring
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Schedule “A”
To By-Law No. 1708

ii.

If the property is owned by Canada, a province or
territory or a Crown agency or any of them or by a
Municipality;

if the recommendation of the Treasurer includes a written
explanation of why conducting a Tax Sale would be
ineffective or inappropriate; or

in any of the prescribed circumstances.

1.11.10. This policy shall be reviewed at least every four years, or as
legislation changes.
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Appendix “B”
NOTICE OF SEIZURE OF RENT
BY
THE CORPORATION OF THE TOWNSHIP OF HORNEPAYNE
To: XXXXXXXXXXXXXXX (Tenant)
AND TO: XXXXXXXXXXXXXXX (Owner)

AND TO: XXX XX XXX XXX XX (Landlord/Mortgagee)

Re: SEIZURE OF RENT IN RESPECT OF THE LAND AT:

) 0.0.0.6.0.6.0.0.0.600.0.0.09.9.969.600.900064
OO XXX
OO XX
(The “Land”)

XOOOXXXXX XXX XX XX Xis the owner of the above notad Land located with the
jurisdiction of the Corporation of the Township of Hornepayne.

N/A if the Mortgagee in possession of the Land.

Taxes remain unpaid after the due date in respect of the Land occupied by the Tenant
as evidenced by the certified copy of the tax roll which accompanies this Notice.

Pursuant to Section 350 of the Municipal Act, 2001 the Treasurer of the Corporation of
the Township of Hornepayne hereby seizes the rent, and requires the Tenant to pay the
rent in respect of the Land as it becomes due to the Treasurer up to the amount of the
taxes due and unpaid costs as noted in the certified copy of the tax certificate attached
hereto.

This Notice of Seizure is effective immediately upon your receipt of such Notice.

Dated at Hornepayne, Ontario this day of 20

Treasurer
Corporation of the
Township of Hornepayne

Delivered at
Time

Receipt of this notice acknowledged by

Name



